[bookmark: _GoBack]Course Selection Guidelines for the Department of Business and Entrepreneurship Management, Kainan University
Date of Approval: 1st Departmental Affairs Meeting of the 2020 Academic Year

1、 The Department of Business and Entrepreneurship Management at Kainan University (hereinafter referred to as the department) establishes these guidelines to guide students in course selection, in accordance with the university's "Attention Points for Course Selection at Kainan University. "
2、 Courses for students in the department include General Education courses, required courses, required courses for specialized programs, elective courses for specialized programs, and free elective courses. Please refer to the department's curriculum regulations for each grade for details.
3、 Credit and Course Regulations:
1. Undergraduate and Extension Bachelor's students must enroll in a minimum of 15 credits per semester for the first three years and a minimum of 9 credits per semester for the fourth year, with a maximum of 25 credits per semester for all years. Students with a GPA of 75 or above in the previous semester or under special circumstances, with approval from the department, may take up to 6 extra credits in a semester. Students participating in full-semester off-campus internships are not subject to this limit but must enroll in a minimum of 9 credits per semester.
2. Extension Bachelor's students, under special circumstances with approval from the department head, may apply for a reduced course load. In the first to third years, they may reduce the load to a minimum of 9 credits, and in the fourth year, to a minimum of 2 credits.
4、 Taking Higher-Level Courses in Lower Grades:
1. Required courses: Sequential courses should be taken in order, and students may not skip courses. Students who wish to graduate early (meeting the university's criteria for outstanding early graduation), students pursuing a minor/double major, or students going on an exchange program to a foreign university may apply to take required courses ahead of schedule. Students must submit the "Kainan University Student Course Selection Guidance Record" and the "Department of Business and Entrepreneurship Management Cross-Registration (Upper Division) Application Form" during course selection. Approval from the instructor and department head is required.
2. Required courses for specialized programs: Sequential courses should be taken in order, and students may not skip courses. Similar to the process for required courses, outstanding students, students pursuing a minor/double major, or exchange students may apply to take required courses ahead of schedule.
3. Elective courses: Students must submit the "Kainan University Student Course Selection Guidance Record" and the "Department of Business and Entrepreneurship Management Course Selection Correction Application Form." Generally, elective courses may be taken across one grade level (e.g., from the first year to the second year). Taking courses across two or more grade levels requires approval from the departmental affairs meeting.
5、 Students in the department are not allowed to enroll in courses with overlapping class times.
6、 Retake/Makeup Regulations:
1. For initial enrollment in required courses, students must take the course in the original class. If there is a schedule conflict between the initial enrollment course and the retake/makeup course, students may apply for cross-departmental/course enrollment.
2. For retaking required courses in the department, students should generally retake the course within the department. For retaking general education required courses, there are no restrictions.
7、 Students repeating courses with the same course title (regardless of whether the instructor is the same) will not have the repeated results and credits recognized.
8、 During the transition period between old and new curriculum, course changes and replacement regulations will follow the "Comparison Table for Suspended Required Courses." For courses not covered by this table, students must fill out the "Kainan University Student Course Selection Guidance Record" and obtain approval from the departmental affairs meeting before enrolling.
9、 For the practical thesis, students must discuss progress with the advisor at least four times per semester. After each discussion, the "Graduation Thesis Progress Tracking Sheet" should be submitted to the department office for review and will be considered as one of the grading criteria.
10、 Any matters not covered by these guidelines will be handled in accordance with relevant university regulations. In cases where university regulations are unclear or ambiguous, decisions will be made by the departmental affairs meeting.
11、 These guidelines will be implemented after approval by the departmental affairs meeting and may be amended with the approval of the same.
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